
YOUR NAME
	objective

	
	One sentence about the job you are pursuing…                                                              Seeking an entry-level position in the medical field.

	Summary of Qualifications

	
	· Summarize skills and experiences in two to four bullets
· Effective communicator in the English and Spanish language
· Relate to your objective

	Experience

	
	Nov. 2007-present                 Company Name
City, ST
Position 
Accomplishments through duties performed
· Train new employees
· Increased suggestion sales profits
· Maintain attractive appearance of store



	
	Sept.- Dec. 2003                 Company Name
City, ST

Position 

Accomplishments through duties performed
Examples:

· 

	Education

	
	2001-2005                 Oxnard High School
Oxnard, CA
Courses taken related to objective
· Athletic teams or clubs and dates
· GPA (if above 3.0)

	Computer sKills

	
	Proficient in MS Office Suite, Internet Explorer, other programs.

	OTHER SKILLS

	
	Bilingual in English and Spanish                  Proven Leadership skills
Team player                                                 Excellent organizational  skills
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